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ITA Agency Information Sheet
Complete the information below to establish a new or additional Billing Account code (BAC). A separate form should be completed for each BAC requested. Please send your completed Agency Information Sheet to the ITA Customer Care Center at (703) 693-7331 or email at I2TSCareCenter@conus.army.mil. You will receive an email notification from CCSC after your request has been processed. 

	Date: 
	Click here to enter a date.	Request placed by:
	     



	Agency Information

	Agency Receiving the Services:
	Enter Agency Name (no Acronyms)

	Agency Acronym: 
	Enter Agency Acronym

	Agency Address:
	Enter Street Address

	
	     ,   ,      

	Location Group(if known): 
	Enter Location Group (if known)

	Primary TSCO or WTSCO

	Primary (W) TSCO Name: 
	     
	Email Address: 
	     @     

	Office Number:
	   -   -    
	Fax Number:
	   -   -    

	Alternate TSCO or WTSCO

	Primary (W) TSCO Name: 
	     
	Email Address: 
	     @     

	Office Number:
	   -   -    
	Fax Number:
	   -   -    

	Primary DAR (no applicable for Wireless & Ft. Belvoir customers)

	Primary DAR Name: 
	     
	Email Address: 
	     @     

	Office Number:
	   -   -    
	Fax Number:
	   -   -    

	Alternate DAR (no applicable for Wireless & Ft. Belvoir customers)

	Alternate DAR Name: 
	     
	Email Address: 
	     @     

	Office Number:
	   -   -    
	Fax Number:
	   -   -    

	Budget Officer

	Budget Officer Name: 
	     
	Email Address: 
	     @     

	Office Number:
	   -   -    
	Fax Number:
	   -   -    

	Billing Account Code (BAC) Justification

	Justification for BAC:
	     




* All names should match the name that is used on the person's Common Access Card (CAC)
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